Callout Instructions - Callout duty is from Thursday to Thursday at 6 pm.

The team cell # is 505-412-2622.  To transfer the team’s number to your cell:

On the team’s cell phone 

1. enter  *72 

2. enter your cell number with area code

3. press “Send”

Verify that the team cell # has been transferred to the appropriate, On Call cell by calling
505-412-2622 from a 3rd phone.

Taking over duty

Send an email to the team at announce@mc2sar.org to let everyone know that you are on call for the week.  Use a subject line but no signature line, and no HTML.  Keep it brief!!

Make sure you have the following items available at all time when on duty.


-   Callout phone with home and car chargers

 -   Callout instructions
· Search Information Form

· Roster for recording team response

The callout officer should keep track of who is out of town or cannot respond.
Search Callouts
1. Fill out the Search Information Form as you talk to the FC (or whoever called you). You don’t need everything but get all that you can. 
2. Notify the team by sending an email to callout@mc2sar.org.   In the email include pertinent search information and your contact info, pertinent search info:

· Mission number

· subject info

· locations

· directions

· weather

· map quad

 If you don’t have immediate access to email, you can send a SMS message from the team cell to callout@mc2sar.org. 

As team members respond to your page

1. Note on the roster or Search Information Form:

· Whether or not they can go as support or dog team

· Time they plan to leave and estimate or arrival time at Base Camp.

· Resources required, if they need support, scent articles, etc.

2. It is recommended to give all team members 15 minutes to respond to the page. If you know that someone is in town and has not responded, and their roster entry is not marked with a “DC”, call them on the phone one time. If they do not respond, assume they are unavailable.
3. After you feel that all team members have responded (usually around ½ hour), call the FC/Logs chief back and let them know what teams are arriving, when, team types, etc.  Also let the FC/Logs know any additional needs, scent articles, handler support.
While search is in progress
1. Monitor radio if possible

· State SAR frequency  155.160

· Team frequency 155.205

· Common Repeaters

· Pajarito  145.190

· Los Alamos  146.880
· Elk Mountain  147.300

· Tesuque  146.820

· Taos  147.120

· Albuquerque  146.900

2. Keep phone nearby and make arrangements for transfer of information and phone to a back-up person.

When search has terminated
1.  Notify the team by sending an email to callout@mcsar.org with a subject of 1022.  You may include a short description of the search termination in the body of the email. 

2. Attempt to ensure that all team members in the field have received the 1022 by calling them on cell phones, radio, etc.  Make sure all team members in the field are returning.

Search Log Record

Make sure the team secretary gets all logs of the search. 
